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[Tpuka3z Ne 56-

IOJIO’)KEHUE
o oubsmorexu MBOY rumuazuu Ne 8 nm.akagemnka H.H.Boroarw6osa r.JlyoHs MocKoBCKOii
o0sacTH (Iajee — rHMHAa3MsI)

1. O0mue MoJI0:KeHNA
1.1. Hacrosimee Ilonmoskenue paspaborano B coorBercTBHH ¢ D3 ot 29.12.2012 r. Ne 273-®3 «0O6
oOpaszoBanuu B Poccuiickoit @eneparuu» cr. 27, 1. 2, YcTaBOM TUMHA3HH.
1.2. bubmmoreka  sBiIsIeTCST  CTPYKTYpPHOM eOVHUIIE  TUMHA3uM,  Y4YacTBYIOIIEH B
y4e0HO-BOCIIUTAaTEILHOM IIpoIlecce B LesIX oOOecleueHusl IpaBa YYacTHHKOB 00pa3oBaTesILHOTO
npolecca Ha OecIuIaTHOE MOJIb30BaHue OHOIHOTEYHO-HH(POPMAIIHOHHBIME PECY PCaMH.
1.3. bubnmorexka pyKOBOJCTBYETCS B CBOCH JEATCTBHOCTH (enepaTbHBIMH 3aKOHAMH, YKa3aMH H
pacniopsbkeHusimu  [Ipesunenta Poccuiickoit ®@enepanuu, TOCTAaHOBJICHUSIMH M PaCIOPSDKEHUSMHU
ITpaButensctBa Poccmiickoit @enepallud W WUCIONHHUTEIBHBIX OpPraHOB CyOBEKTOB Poccuiickoit
Qenepanuu, pelIeHUSIMA COOTBETCTBYIONIETO OpraHa yIpaBiIeHHs OOpa3oBaHHEM, YCTaBOM I'MMHA3WH,
[Tonoxenuem o GUOIHOTEKE, YTBEPIKACHHBIM JUPEKTOPOM F'MMHA3HH.
1.4. Opranusanus 00CTy)KMBaHUS YYaCTHHKOB 00pa3oBaTeNLHOTO IIpoliecca IMPOM3BOAUTCS B
COOTBETCTBHUHU ¢ MpaBUJIaAMH TEXHUKH 6e3omacHoCTH " MIPOTHBOIIOXXAPHBIMHU,
CaHUTAPHO-TUTHEHUYECKUMHU TPeOOBaHUSIMH.

2. OcHoBHBIE 32/1a4H
2.1. OCHOBHBIMH 3aauyaMy OUOIHOTEKHN SIBIISIFOTCS:
» oOecreyeHHe y4acTHHKaM OOpPa30BATEFHOIO Ipolecca — OOYYarOIIHMCS, I€1aroTHUYeCKHM
paboTHUKAM, POIUTEIISIM (3aKOHHBIM ITPEJCTABUTEIISAM) 00y UarOIMXCs (aiee — IOJIL30BaTeIsIM)
— gocTyna K HHpOpPManuH, 3HAHHAM, HICSIM, KYyJbTYPHBIM IEHHOCTSIM IOCPEICTBOM
UCIIOJIb30BaHMs OHOIMOTEYHO-UH(POPMAIIOHHBIX PecypcoB 001me00pa3oBaTeIbHOM OpraHu3anum
Ha pa3IM4YHBIX HOCHUTENAX: OyMaKHOM (KHIDKHBIH (OHI, (OHI NEpPHOJAMYECKUX H3IaHUN);
MarHuTHOM ((OHJ ayuo- U Bueo-KkacceT); mudpoBoM (CD-aucku) HocUTeNsX;
* BOCHHTAHHE KyJIbTYPHOTO M TIPaXIAHCKOTO CAaMOCO3HAHHS, IIOMOIIbL B COIHATH3AINH
00y4aromerocst, pa3BUTHH €ro TBOPUECKOTO MOTEHIIHATIA,
* HOPMATHBHO-IIPaBOBOE oOOecIedYeHne NesATeIbHOCTH OubanoTeku, GopmMupoBaHHe KOM(OPTHOM
O6ubIMOTEUHOI Cpebl.

3. OcHOoBHBIC QYHKIHH
3.1. Jlnsa peanu3aiiy OCHOBHBIX 3a1a4 OHOIHOTEKA:

*  KOMIUIEKTYeT YHUBEpCaAJIbHBIA (OH yUeOHBIMH, Xy 10KeCTBEHHBIMH, HAY YHBIMH,

*  CIPAaBOYHBIMH, NE€JArOIrMYECKMMH W HAy4YHO-IONYJIIPHBIMU JOKYMEHTaMH Ha TPaJUIMOHHBIX H
HETPaJUIIMOHHBIX HOCUTEIISIX HH(OPMALIUH;

* aKkKyMmyJaupyeT (OHJ JIOKYMEHTOB, CO3JlaBaeMbIX B 00mIe00pa30BaTeIbHON OpraHu3aIu
(myOnukanuit 1 paboT MeAaroros, JIydINX HayYHBIX paboT U pedepaToB 00yUarOMMXCs U JIP. );

*  OCYILECTBISIET pa3MeEIIeHUe, OPraHU3alUIO0 U COXPAaHHOCTh JOKYMEHTOB;

* co3zaeT MHQOPMALMOHHYIO IMPOMYKIMIO: OPraHU3yeT M BEJIET CIIPaBOYHO-OHUOIHOTrpaduuecKuin
anmnapar: KatajJoru (aj(aBUTHBINA, CUCTEMAaTHYECKHUil), KAPTOTEKH (CHCTEMATHUYECKYIO KapTOTEKY
cTaTed, TeMaTHYECKHE KapTOTEKH), JIEKTPOHHBIH KaTaior, 6a3sl JaHHBIX MO MPOQIIIIO PeCypcoB
o0mieobpazoBaTeIbHON OpraHU3aIliH;

*  YIOBJIETBOPSET 3aIIPOCHI [10JIb30BATENICH U HHPOPMUPYET O HOBBIX IIOCTYIUICHHUSIX B OUOIHOTEKY;

*  KOHCYJBTHUPYET 110 BONIPOCAM YUYEeOHBIX H3IaHHH JITS 00y YaIOITHXCS.




4. Opranu3auus AesITeJbLHOCTH OMOIHOTEKH
4.1. B mensix obecriedenns: MoiepHU3aNiy GUOTHOTEKH B YCIOBUIX HH(POPMATH3ALHH o0Opa3oBaHHUS U B
TIpezieIax CpeCTB, BBIACIACMBIX YIPEAUTEIEM, THMHA3Hs oOecrieunBaeT OHOIHOTEKY::

* HOPMAaTHUBHO-IIPABOBBIM O0ECIEYEHHEM NEATETHHOCTH IIKOJIBHBIX OHOJIMOTEK TapaHTHPOBAHHEIM
(pHHAHCHPOBAHMEM KOMILTIEKTOBAHHUS GHOINOTEIHO-HH(YOPMALIHOHHBIX PECYPCOB;

* HEOOXOIUMBIMHM CIy>K€OHBIMH M INIPOU3BOJICTBEHHLIMH IIOMEHICHHSMH B COOTBETCTBHH CO
CTPYKTypoil ~OHONMOTEKM ¥ HOpPMATHBAMH 110 TEXHHKE O€30MaCHOCTH HKCIUTyaTalluu
KOMIIBIOTEPOB (oTcyTcTBHE BBICOKOM BIIQ)KHOCTH, 3aIbUIEHHOCTH [IOMELICHMUS,
KOPPO3MOHHO-aKTUBHBIX TIPUMECEH WM 9JIeKTPONPOBOJAIIEH MBUIHM) H B COOTBETCTBHH C
nosiosxkenusimMu CanlIuH;

*  COBpPEMEHHOM JJIEKTPOHHO-BBIUYHCITHTEIBHOM, TeJIeKOMMYHHUKAIHOHHON 7§
KOIMPOBAJIbHO-MHOXKHUTENBHOM TEXHUKON U HEOOXOAUMBIMH MPOTPAMMHBIMH MTPOJyKTAMH;

* PEMOHTOM H CEPBHCHEIM 0OCITyKHBAaHHEM TEXHHKH M 000pyH0BaHUS OUOIHOTEKH;

* OuOIMOTEYHOH TeXHUKON U KAHIESIPCKMMHU IPUHA/TEKHOCTSIMH.

4.2. I'mMHasns co3maeT yCNOBHsS IS COXPAHHOCTH ATMaparypbl, OGOPYIOBAHHS H UMYIIEeCTBa
OMOIHOTEKH.

4.3. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KAuyeCTBO KOMILICKTOBAHUS OCHOBHOTO ¢donma
OMOMMOTEKM, KOMIUIEKTOBaHHE Y4YeOHOrO (OHIA B COOTBETCTBHH ¢ (GenepasbHBIMH  TEPEUHAMHE
Y4eOHHKOB W y4eOHO-METOJMYECKHX W3[aHMM, CO3aHue HEOOXOMMMEIX YCIIOBHIl JUIS JEeATeNbHOCTH
OMOGIMOTEKN HECET UPEKTOP THMHA3HH B COOTBETCTBHH ¢ Y CTABOM T’MMHA3HH.

4.4. Pexum paboTel GHOIMOTEKH ONpemenseTcs 3aBeAyIOLMM OUGIMOTEKOI (bubnuotekapem) B
COOTBETCTBHH C MIPABUJIAMH BHYTPEHHETO PaCIIOpsAAKa THMHA3HH.

IIpu onpenenenun pexuma paGoTbl GUOIMOTEKH PeTyCMATPHBACTCS BBLIEICHHUE:

* JIBYX 4acoB pab04ero BpeMeHH €XeJHEBHO Ha BBIIIOJIHEHHE BHY TPHOMOTHOTETHOM paGoThl;

* OIHOro pasa B MECAIl — CaHUTAapHOIO JHsA, B KOTOPBIA OOCIy)XKHBaHME IIOJIB30BAaTENiell He
IIPOU3BOUTCS,

4.5. PykoBonctBo OuGIHOTEKOM OCyIIECTBIseT GuOIHOTEKapeM, KOTOPBI HECET OTBETCTBEHHOCTH B
IpeJenax CBOEH KOMIIETEHIMH 3a OpraHM3allii0 M pe3yJbTaThl JACSATEIBHOCTH OWOIHOTEKHM B
COOTBETCTBHH C (DYHKUMOHAIBHBIMH OOS3aHHOCTSMH, TPETYCMOTPEHHBIME — KBATH(HKAIMOHHBIMHU
TpeOOBaHUAMH, TPYLOBBIM JIOTOBOPOM M Y CTaBOM T'MMHA3HH.

4.6. bubnuorexkaph Ha3HauaeTCsl AUPEKTOPOM THMHA3HMH, MOXET SBIATHCS WICHOM IEIarorduccKoro
KOJUJICKTUBA ¥ BXOJUTH B COCTAB MEarormuyeckKoro COBeTa TMMHA3HH.

4.7. bubnuotekaps paspabaTeIBacT U IPEACTABIACT AUPEKTOPY THMHA3HH Ha YTBEPXKJIECHUE CIIEIYIOLINE
JIOKYMEHTBI:

* IIpaBHJIA N10JIB30BAHUS OHOIHOTEKOM;

* IUIAHOBO-OTYETHYIO JIOKYMEHTAIHIO;

*  TEXHOJIOTHYECKYIO JOKYMEHTAIUIO.

4.8. Ha pabGory B OMONHOTEKY NPHHHUMAIOTCS JIMIA, HUMEIOIIHE HEOOXOUMYIO TPOECCHOHAIBHYIO
IOArOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSIM KBATH()UKAIMOHHOW XapaKTEPUCTUKH IO JOJDKHOCTH U
TIOJIyY€HHOM CIENHaTBbHOCTH, OATBEPXKACHHYIO JOKyMEHTaM) 06 06pa3oBanuy 1 (Min) KBaIA(QHKALHH.
4.9. PaboTHHKH GMOIMOTEK MOTYT OCYUIECTBIIATH NEarOTHYECKYIO ASSTEIbHOCTS.

S. IIpaBa u o6s3aHHOCTH OHOIHOTEKH
5.1. bubnuoTekaps UMeeT MpaBo:

* CaMOCTOATEIBHO BBIOMPATH (OPMBI, CpeICTBA M METOABI OUOIHOTEYHO-HH(MOPMALHOHHOIO
o6citykuBaHHs 00pPa30BATEILHOIO U BOCHUTATENLHOIO MPOIECCOB B COOTBETCTBHH C HENSMH H
3a/la4aMH, yKa3aHHBIMH B Y cTaBe '’UMHA3uK U [Tonoxenuu o GuGIHOTEKe THMHA3HH,

* [POBOJUTL B YCTAaHOBJICHHOM MOpsAKE (aKyJIbTATHBHBIE 3aHATHS, YPOKA H  KPYXKKH
OubimoTe HO-61OTHOrpadUecK X 3HAHUA ¥ UHMOPMAITHOHHOH KyJIbTyPbI;

* U3bIMaTh U PEAIM30BBIBATH JOKYMEHTHI M3 (DOHIOB B COOTBETCTBHM C WHCTPYKIHUEH MO yYeTy
6ubmmoreynoro Goua;



5.2. bubnurotekapp 00s3aH:

00eCIIeUMTh  IIOJIB30BATENSIM  BO3MOXKHOCTH  PaGOTEl ¢ HH(OPMALMOHHBIMH  PECYpCaMu
Oubinorexy;

HMH(OPMHPOBATH NOJIb30BATEEH 0 BHIaX MPEI0CTaBIASMbIX OHOIHOTEKOM YCIyT;

(GopmMupoBaTh (GOHIBI B COOTBETCTBHH C YTBEPXKIACHHBIMH ()eIepAbHBIMA TIEPEYHAMHU y4eOHBIX
U3/1aHui, oOpa3oBaTeIbHBIMU IIporpaMMaMy 00Ie00pa3oBaTe/IbHON OpraHu3alliH, HHTEpEeCaMH,
HOTPeOHOCTSIMU U 3aIIPOCAMH BCEX KaTeTOPHiA I0JIb30BaTeNei;

obecriednBaTh COXPAHHOCTH HCIIOJIB30BAHUS HOCHTENEH HH(OPMALMH, HMX CHCTEMATU3AlHIO,
pa3MelieHre U XpaHEeHHUE;

obecrneunBaTh peXMM paOOTBl B COOTBETCTBUHM C MOTPeOHOCTSMH IOJIB30BaTeledl U paboToii
o0mreoOpa3oBaTeIbHOM OpraHU3alky;

OTYUTHIBATECS B YCTAHOBJIIEHHOM IMOPSIKE TMEpea JAUPEKTOPOM  00IIe00pa3oBaTeIbHOM
OpraHU3alHH;

IIOBBIIIIATH KBa..HI/I(i)I/IKaI_II/IIO.

6. IIpaBa n 00s13aHHOCTH MMOJIb30BATE el OHOIHOTEKH
6.1. Ilonp3oBaTenu OUOIHOTEKH HMEIOT IIPABO:

I0JIy4aTh MOJHYIO HHGOPMAIIHIO 0 cocTaBe OUOIHOTEUHOTo hoHIa, HHHOPMAIIMOHHEIX pecypcax
U IIPEJOCTaBIIEMBIX OMOINOTEKOM yCityrax;

I10JIb30BaThCs CIIPaBOYHO-OHOIMOrpaduuecKuM anmnaparoM OHOJIMOTEKH;

MOJIyYaTh KOHCYJILTAIMOHHYIO ITOMOILb B IIOUCKE U BEIOOPE HCTOUHUKOB HH(OPMAIIHH;

II0JIy4aTh BO BPEMEHHOE II0/Ib30BaHHE Ha aOOHEMEHTE MeYaTHbIe W3JaHus, ayqHOBH3YaIbHbIE
JOKYMEHTBI U IpyTHe HCTOYHHKH HH(OPMAIIHH;

IPOAJIEBATh CPOK IOJIB30BAHUS JOKYMCHTAMH,

IOJIy4aTh KOHCYJBTAalMOHHYIO IIOMOLIL B pabore ¢ uHboOpMalueid Ha HETPaIUIIHOHHBIX
HOCHUTEJISAX IIPU I0JIb30BAHUHU JIEKTPOHHBIM U HHBIM 000y I0BaHHEM;

y4acTBOBAaTh B MEPOIPUSITHSX, IPOBOAUMBIX OHOIHOTEKOIH;

6.2. ITonp3oBarenu OUOIMOTEKH O0S3AHBI:

co0JII0IaTh IpaBUJIa MOJIb30BaHHUS OHOITHOTEKOMH;

OepeXHO OTHOCHUTHCS K ITPOU3BEICHHSIM I1eUaTH (He BBIPLIBATH, HE 3arU0aTh CTPAHUIIB], HE JEJIaTh
B KHHMrax IIOJAYEPKHBAHUH, IIOMETOK), HHBIM JOKYMEHTaM Ha pa3IMYHBIX HOCHTEJISX,
000py10BaHUIO, HHBEHTAPIO,

IOJUIEP)KUBATh  TIOPSIIOK  PACCTAHOBKM JIOKYMEHTOB B OTKPHITOM JOCTyIe OHOIHOTEKH,
PacIOJIOXKEHUS KapTOYeK B KaTajlorax u KapToTeKax;

I10JIb30BaTECS LIEHHBIMU U CIIPABOYHBIMH JJOKYMEHTaMH TOJIBKO B IIOMENICHHH OMOIMOTEKH;
yOEINTECS TIPU TONYYEHUH JOKYMEHTOB B OTCYTCTBUH Je(EKTOB, a IpH OOHAPYKEHHH —
npouHpopMupoBate 006 3TOoM paboTHHKa OubGIHOTEKH. OTBETCTBEHHOCTH 32 OOHApPYKEHHBIE
Je(EeKTHI B CIaBaeMBbIX JIOKYMEHTAX HECET MOCIIEHHIM M0Ib30BaTe b,

BO3BpAIATh JOKYMEHTHI B OMOJIMOTEKY B yCTAaHOBJIEHHBIE CPOKH;

3aMEHATh JOKYMEHTBHl OMOJIMOTEKH B ciIydae MX yTpaThl WM TOPYM UM PABHOIEHHBIMH JHOO
KOMIIEHCHPOBATh yIIepO B pa3Mepe, YCTAaHOBIEHHOM IMTPABHJIAMH I0JIb30BaHUs OMOIHMOTEKOI;
IOJTHOCTBIO paccuuTaTbcs ¢ OMOIMOTEKONH MO MCTEUeHHH Cpoka OOy4YeHus Wi paboThl B
obuieo6pa3oBaTebHOM OpraHU3aIKy.



